LETTERHEAD

[Date]
Division of Receipt and Referral

Center for Scientific Review
National Institutes of Health
6701 Rockledge Drive MSC 7720
Bethesda, MD 20892-7720
To the Division of Receipt and Referral:

I am pleased to submit the proposal “Title” in response to the NIH FOA Title (PA-xx-xxx) for your consideration. 

[image: image1]
Sincerely,

PI Name
Title
Etc.
INCLUDE THE FOLLOWING INFORMATION AS APPLICABLE. DELETE THIS BOX BEFORE SIGNING


For late applications (see Late Application policy on NIH's � HYPERLINK "http://grants.nih.gov/grants/funding/submissionpolicies.htm" \t "_blank" �Application Submission Policies�) include specific information about the timing and nature of the delay.


For changed/corrected applications submitted after the due date, a cover letter is required, and it must explain the reason for late submission of the changed/corrected applications. If you already submitted a cover letter with a previous submission and are now submitting a late change/corrected application, you must include all previous cover letter text in the revised cover letter attachment. The system does not retain any previously submitted cover letters; therefore, you must repeat all information previously submitted in the cover letter as well as any additional information.


Explanation of any subaward budget components that are not active for all budget periods of the proposed grant (see � HYPERLINK "https://grants.nih.gov/grants/how-to-apply-application-guide/forms-d/general/g.310-r&r-subaward-budget-attachment(s)-form.htm" �G.310 - R&R Subaward Budget Attachment(s) Form�).


Statement that you have attached any required agency approval documentation for the type of application submitted. This may include approval for applications that request $500,000 or more, approval for Conference Grant or Cooperative Agreement (R13 or U13), etc. It is recommended that you include the official communication from an NIH official as part of your cover letter attachment.


When intending to submit a video as part of the application, the cover letter must include information about the intent to submit it; if this is not done, the video will not be accepted. See NIH Guide Notice on the � HYPERLINK "http://grants.nih.gov/grants/guide/notice-files/NOT-OD-12-141.html" \t "_blank" �Interim Guidance for Videos Submitted as NIH Application Materials �for additional information.


Include a statement in the cover letter if the proposed studies will generate large-scale human or non-human genomic data as detailed in the NIH Genomic Data Sharing Policy (see the NIH Guide Notices on the � HYPERLINK "http://grants.nih.gov/grants/guide/notice-files/NOT-OD-14-111.html" \t "_blank" �Implementation of the NIH Genomic Data Sharing Policy� and � HYPERLINK "http://grants.nih.gov/grants/guide/notice-files/NOT-OD-15-027.html" \t "_blank" �Reminder about the Implementation of the Genomic Data Sharing Policy�).








